                                                                                                                   Transcript sent: _________________
                                                           REQUEST FOR TRANSCRIPT                                     Paid ______
Name: ________________________________________________________ Date: _______________
                  last                 first                middle                maiden                                            

Home Address: ____________________________________ Email: __________________________

                       ____________________________________                               

Dates of Attendance: From ____ to ____ □ undergraduate □ post-graduate □ graduate                                                                                                                                                
Signature (required--cannot be typed): ____________________________________
□ Please  send _______ copies of transcripts to:         □ official copy □ unofficial copy       

__________________________________________________
__________________________________________________
__________________________________________________
__________________________________________________

□ Hold for Final Grades
□ Hold for Graduation Date
Purpose: _________________________________________________________
----------------------------------------------------------------------------------------------------------
Fee: $5 per transcript
We accept Checks, Money Orders, and Cash.

We will not hold your transcript for the payment if you need to send it separately.
Note about checks: It can take up to 30 days for checks to be processed. 
If you plan to close your account or have insufficient funds before your check is processed, please let us know by email to academicrecords@houghton.edu 

to avoid an additional $18 NSF fee.
Houghton College

Academic Records Office, Houghton, NY 14744

585-567-9350

Fax: 585-567-9610

Email: AcademicRecords@houghton.edu

Transcripts will not be released for currently enrolled or former students who have not paid their college bills in full or who are delinquent in their loan repayments.
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