CLUB-EVENT FUND (CEF) REQUEST      FALL 2007
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TYPE 1 / TYPE 2 APPLICATION

Name of Organization:  _____________________________________
Name of Treasurer:  ________________________________________
Account Number: __________________________________________
Current Balance: ___________________________________________
Number of People Involved: _________________________________
TYPE I (Annual, General Expenses) Requested: ______________________________________
Please list a preliminary budget for the semester.  List each item and a brief justification.  Be as specific with your budget as possible to help the Senate in allocating funds. Your current balance must be figured into your budget.
	Budget Line/Item
	Amount
	Justification

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL REQUEST
	
	


TYPE II (One-Time Expense, One-Time Large Event) Request: ___________________________

Please list a preliminary budget for the semester.  List each item and a brief justification.  Be as specific with your budget as possible to help the Senate in allocating funds. Your current balance must be figured into your budget.
	Budget Line/Item
	Amount
	Justification

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL REQUEST
	
	


I have read and understand the Club / Event Fund terms and conditions, and I understand that I am responsible for the proper use of these funds.

Signature of Organization’s Treasurer _______________________________________________   Date_____________________
Definition and Eligibility of Funds

Club/Event Fund (CEF) Type I:  These funds are for student clubs. Each semester, eligibility will be determined by COSO, as outlined in this Article of these bylaws.
Club/Event Fund (CEF) Type II:  These funds are to be used for clearly defined projects, such as one-time events or capital purchases. The project must have direct or indirect benefit to the student body, and must be consistent with the Houghton College mission and the statement of community responsibilities. Any individual student or group of students, including associations that already receive money from the campus services budget (including CEF type I), may apply. The request must be submitted by the date set by the commissioner of finance.

The Christian Life Fund (CLF):  Moneys from this account are to be used as the chief funding source for any student club whose primary focus is ministry and/or community service.  Ministry is defined as facilitating spiritual growth and worship through a variety of mediums including music, drama, mime, dance, Christian education, and discipleship.  Community service is defined as meeting the physical and emotional needs of members of the community.  Eligibility for this fund based on the above criteria will be determined by COSO.  Club sports are not eligible to receive moneys from this fund.  Global Christian fellowship shall not receive less than its reasonable request for funding for New Vision Week, or that event by any other name.

Club Sports Fund: These funds are for club sports.  Each semester, COSO and CIA, as outlined in this article of these bylaws, will determine eligibility.  
General Requirements for Funding

To receive funding from student organization funds: 

  The organization must have an SGA-approved constitution and a current charter.  Charters must be submitted to COSO annually 

  The organization must participate in the activities fair 

  The organization must submit a monthly report to the COSO. The report must contain: 

   -  A summary of the organization’s activities for the past month, which must include at least one meeting, and 

   -  A brief explanation of any financial transactions on their monthly statement

  The organization must present a budget for the semester to COSO and the senate 

  The organization must publicize meetings and activities, coordinating with the student program office

  Organization leaders are encouraged to participate in SGA and student programs sponsored leadership building activities

  The organization must have a sound structure that will provide organized leadership and a means for the organization to survive   the graduation of its members.

Special Requirements for Funding

Student Organizations: Recipients of campus services budget moneys shall submit applications for funding once a year to the commissioner of finance.  He/she shall take into consideration the amounts used in the previous year and any requests (one-time or permanent) for increases or decreases.  Once the budget has been prepared, it will go before the senate for approval and then as a recommendation to the Student Life Council for approval and allocation.

Club Sports: To be eligible for SGA club sports funding, the club sport must have approval from the committee on intercollegiate athletics (CIA).

**The SGA Commissioner of Finance and the Director of Student Programs reserve the right to ensure fiscal responsibility **


